
Entering 30 – Day Accounts 
in Encompass



When the AUS findings are 
reflecting a 30-Day account, 

you will need to complete the 
following steps in order to have 

the debt omitted.
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In Forms, 1003 URLA Part 3, go 
into Liabilities/Section 2C and 

press the Show All VOL button.
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Press the Show all VOL, 
click on the 30-Day debt 

so it is highlighted.
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When you open the 
debt, mark the debt to 

be paid off.  
You will need to re-run 
the DU so it will reflect 

the balance of the 
debt as apart of the 

funds to close.

Before

After
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When the debt is marked to 
be paid off, and a new DU is 

run, you will get the 
following findings.
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Go back into show 
all VOL, Scroll Down 

to the Debt 
Information area, 

enter the payment, 
unmark to will be 
paid off, and omit 

the debt from totals.
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Once the debt is 
corrected rerun AUS 
and the findings will 

be corrected to 
omitted.




